
District Reports for Area Meetings

Districts are asked to create reports each year ahead of MACD’s area meetings. These
reports are a valuable tool to help communicate your district’s accomplishments to
partners, legislators, andmembers of your community.

This year, we are asking districts to try out a template for these reports. The template is
designed to help you put together a report that is visually appealing, concise, and
interesting. It is available to districts on Canva and as a downloadable Word
document, or districts can submit information through a Jotform for direct formatting
assistance fromMACD. Please note that this is a guide and not a required format -
feel free to make adjustments, add/remove sections, and be creative to make sure
your district’s unique accomplishments shine through!



What we’re building: This is the example we used to build our template. The second
page (backside) of the template is additional information not included in this example.



Option 1: Use this template on Canva

Conservation District Annual Report Template

Canva Instructions:

1. Click the link above and sign in using your area’s Canva Login Information
2. Create a copy of the template
3. Fill out the form as accurately as possible
4. Click Share on the top right corner of the page

a. Click Download
b. Click on File type (by default it should say PNG Suggested) and chose PDF

Print
c. Check the Flatten PDF box
d. Select All pages
e. Click Download

Option 2: Use this template as aWord Doc

District Annual Report Template (Doc)

Option 3: Submit your district information to MACD

District Annual Report Template Form

Starting this year, MACD can help to turn your photos and accomplishments into a
completed district report! Fill in the form above and submit, and MACD will fill it into
the template (again, no need to fill in every space if it doesn’t apply to your district, but
the more material we have to work with the better). The deadline to submit is
September 13, 2024.

https://www.canva.com/design/DAGKws8O8Yg/bfup-Nk0qgmfgJMpmpOA-A/view?utm_content=DAGKws8O8Yg&utm_campaign=designshare&utm_medium=link&utm_source=publishsharelink&mode=preview
https://membership.macdnet.org/communications-toolkit/design-resources/canva/
https://macdnet.org/wp-content/uploads/2024/08/Conservation-District-Report-Template.docx
https://form.jotform.com/241935557351057

