
1101 11th Ave. Helena, MT 59601 /   Tel. (406) 443 - 5711

JOB VACANCY ANNOUNCEMENT

AmeriCorps Planning Grant Coordinator
Application Deadline: August 18th, 2021

Anticipated Start Date: Early September, 2021

Location: Helena, Montana
Salary Range: $40,000 - $47,00 DOE
Benefits: Health Stipend, Retirement, Sick & Annual Leave

Employee Status: Full-time (40hrs/wk.) - 1-year term, beginning September, 2021 - August 2022.
Position term may be extended depending on the results of the AmeriCorps 1-year planning period.

Position Summary:
The Montana Association of Conservation Districts (MACD) is a 501(c)(3) nonprofit organization with the
mission to support Montana’s 58 conservation districts in promoting and maintaining a landscape where
soil, water, and other natural resources are conserved and utilized for the benefit of all Montanans in
cooperation with landowners, state and federal agencies, and other partners. https://macdnet.org/

Recently, MACD has received a 2021-2022 AmeriCorps State Planning Grant. What is a planning grant?
This one-year grant provides an opportunity to organizations to develop and implement a new
AmeriCorps program. Organizations that receive funding will be required to work with the Governor’s
Office of Community Service (OCS) for the duration of the grant in developing their program design and
proposal submitted for this initiative. Closeout of the grant includes a report of findings during the
planning grant process and a final Financial Status Report. With this initiative MACD aims to work with
partners (including, but not limited to, the Department of Natural Resources and Conservation (DNRC),
Natural Resources Conservation Service (NRCS), Montana Conservation Corps (MCC), and Montana
Watershed Coordination Council (MWCC) to support the development of new AmeriCorps program in
Montana that is focused on expanding capacity across the state for the implementation of soil health
practices, education, and outreach.

The position will spearhead the Soil Health AmeriCorps planning period by working with MACD and
partners for the duration of the grant (September 2021 - August 2022). The position will focus on the
development of an effective program design and proposal submitted for this initiative, as well as working
with MACD staff to learn about and develop the systems to support an AmeriCorps program.

Duties & Responsibilities:
● Take leadership role in Montana Soil Health AmeriCorps Program development
● Facilitate meetings with MACD partners for the purposes of collecting ongoing feedback to help

support the development of a program proposal
● Work closely with the Governor’s Office of Community Service (OCS) to meet required planning

grant benchmarks

https://macdnet.org/


● Reach out and conduct information gathering sessions with each of the 6 Conservation District
Areas in Montana, including partners and community members (will require travel)

● Identify program partners and service locations, including development of member and host site
training strategies

● Document and asses target audience needs and opportunities where program can address the
issue of soil health and provide community benefit and evidence for AmeriCorps service
intervention

● Define service and program structure (i.e. # service members & length of service year, program
staff roles, advisory committee, program budget, identify match, & program framework)

● Develop logic model and identify performance measures as per AmeriCorps definition (outputs,
outcomes, data collection instruments)

● Develop policy and procedure for member recruitment and program management
● Develop member position descriptions in compliance with AmeriCorps
● Develop member onboarding plan and procedures (including National Service Criminal History

Checks (NSCHC))

Desired Skills & Abilities:
● Self-starter
● Highly organized
● Excellent oral and written communications skills
● Ability to problem solve and access resources in a complex environment
● Experience in needs assessments, program planning, and outcomes measurements
● Budgeting skills
● Experience in group facilitation and event coordination.
● Previous experience working with AmeriCorps programming or other service-based organization

preferred but not required

Qualifications:
● Bachelor’s degree in the natural resources field, business management, or comparable field

and/or Experience in program development/management program evaluation, and grant

writing. Equivalent work experience may be considered in lieu of or substitute in part for the

Bachelor’s degree.

● A valid driver’s license and a personal vehicle or willingness to rent vehicles for long-distance
travel

● Ability to pass a National Service Criminal History Check

Expected Travel:
Some in-state and out-of-state overnight travel will be required for this position. The following
trainings/events will be required:

● America’s Service Commission’s Program Boot Camp in October 2021 in Austin, TX
● MACD Annual Convention November 16th-19th 2021, Great Falls
● ServeMontana Symposium in March 2022 in Helena, MT
● National Service Regional Training in June 2022, Albuquerque, NM

HOW TO APPLY:
Submit cover letter, resume, three professional references to hiring@macdnet.org by August 18th, 2021.
Subject line: “AmeriCorps Planning Grant Coordinator”.

mailto:hiring@macdnet.org

