
Gallatin Conservation District 
PO Box 569, Manhattan MT 59741 

www.gallatincd.org 
 

Natural Resource Specialist Position Description 
 

Natural Resources. Requires overall knowledge of soils, water, and horticulture, with an emphasis on soil and 
water conservation, native plants, ecology, and landscaping. Will conduct educational events and workshops.  
 
Development. Will continue the development of the Education & Outreach Center which will include, but not 
limited to, construction utilizing hand and power tools, painting, building a patio, erecting solar lights, 
landscaping, garden development, miniature stream demonstration, completion of greenhouse interior, and 
overall maintenance. Resource Specialist will also conduct workshops and educational events in the Center.  
 
Coordination. Will arrange for local and regional professionals to conduct seminars in Manhattan. Requires 
knowledge of current natural resource topics or concerns and local interests.  
 
Grants. Will source local, county, state, and federal grants for specific projects. Will write grants and perform 
grant reporting. Will collaborate with other agencies on specific grants and projects.  
 
District Business. Will provide superior customer service to the public. Will establish productive relationships 
with the public, other agencies, supervisors, and staff. Must have the ability to write and read English and to 
communicate effectively. Must have the ability to switch tasks with very little notice and to also excel when 
workload is slow. Will continually promote the District message and goals.  
 
Other. Will promote the District by participating at community events. Will promote youth camps, coach youth 
teams, and conduct educational events at schools or specific events. May assist small acreage landowners with 
pasture management and/or conduct site visits as a part of the Districts cost share program. Will assist urban 
landowners with landscaping, weeds, pollinator, xeriscape, energy, gardening, and general soil/water 
conservation. Will provide technical advice to the public and have the ability to create technical materials. Will 
write informational articles for print. Will promote science-based agriculture. Performs other duties as needed.  
 
Hours. Monday-Friday 8:00 am to 4:30 pm.  Certain events require work on weekends or after 4:30.  
 
Benefits. Annual and sick leave and limited overtime or compensation time. Insurance stipend of $335 per 
month and company matched retirement at 8.17%. Starting wage will be $15.00-$17.00 per hour DOE.  
 
Supervision by the District Administrator, Personnel Directors, and overall by the Board of Supervisors.  
 
Office Equipment. Requires use of computer and knowledge of MS Office, office phone, copier, printer, and 
other equipment as needed.  
 
Environment. Will be working in a small, professional, relaxed office with 1-2 other people. Requires the ability 
to create and maintain effective working relationships. Will work outdoors in the sun, rain, snow, wind, cold, 
and heat and requires the ability to bend, push, lift, pull, or move at least 50 pounds-sometimes repeatedly. 
Will sit for extended periods of time.     
 
Education. Requires degree in Natural Resources, Horticulture, Environmental Sciences, or other 
Agriculture/Natural Resource field. 
 
Experience. Requires four (4) years of experience working in natural resources. An agriculture background is 
preferred. A professional sense-of-humor is preferred. Climbing the company ladder is limited; however, for 
the right person, there is much opportunity to grow this position. Loyalty and honesty are expected.  
 

The Gallatin Conservation District is an Equal Opportunity Employer. 
 
 

http://www.gallatincd.org/

